Internal Documentation

1. Put documentation at the end of EVERY note card used in your paper.  

2. Put the author’s last name and the page number if you have it (Cosgrove 89).
3. If you don’t have page numbers because it is an online source, just put the last name of the author (Cosgrove).

4. If you don’t have an author name, use the first few words of the source according to your works cited page (American Council).

5. If your first words are the name of an article, put the article in quotation marks within your citation (“Veterinary Medicine”).

6. If you have two sources with the same information at the beginning, use the first piece of information that varies from the other source (Encyclopedia Britannica).

7. Make sure that all needed punctuation and capital letters are present within each citation.  Articles should be in quotation marks.  Titles should be italicized.  All important words in titles and articles should be capitalized (“Working in an Office”).

8. Make sure that you complete the citation BEFORE you put the period at the end of your sentence.

9. You should have about 30 internal documentations within your paper. 

